MHUHUCTEPCTBO ®VTHAHCOB POCCHUHCKON OEAEPAIINM
benepansHOE KazeHHOE yUpekIeHHE
«CocymapcTBeHHOE yUpeXX[eHHe 10 SKCILTyaTallMd aAMUHUCTPAaTUBHEIX 30aHUH U
Ja4HOro Xo3siictBa MuHuctepcTBa puHancoB Poccuiickoii @epeparuuny»

ITPUKA3

«18» siuBaps 2016 1. Ne 11/1

r. Mocksa

06 yrBep:kaenun Kogekca
3THKH H ¢JIykeOHOro noBegeHust
paGotanukoB ®KY I'Y A3 Munduna Poccun

B cootBerctBuu co cr. 13.3 ®enmepanpcHoro 3axkoHa Poccuiickoii ®enepaunu OT
25.12.2008 Ne 273-®3 «O npoTUBOAEHCTBUM KOPPYIILUM», a TaKXK€ B LIENAX [OBBIIIECHUS
3¢ (GEKTHBHOCTH MeP IO NPOTUBOAECHCTBUIO KOPPYIILIMH,

I[TPUKA3BIBAIO:

1. VrtBepauts npuiaraeMeiit Kogekc STHKY U CiTyeOHOro 1oBeeHus pabOTHUKOB
¢enepatbHOro rocyJapCcTBEHHOro OI0PKETHOTO yupexxaeHus «I'ocyaapcTBeHHOe
yUpexJeHHUE M0 IKCILTyaTallil aIMUHUCTPAaTUBHEIX 3[aHUI U Ja4HOTO X034HCTBa
MunuctepctBa ¢puHancoB Poccuiickoit @enepanuny.

2. KoHTpo:nb 32 HCIOJIHEHHEM HaCTOSIIEro MpHUKa3a OCTaBIIAIO 33 CO60H.

JupekTop %ﬂ/ C.I'. CtpaxoB



YTBepK/IeH NpUKazoM
OKY I'Y A3 Munguna Poccun
oT «18» auBaps 2016 r. Ne 11/1

Konexc
3THKH H CJ1yKeOHOro noseaeHusi paGoTHUKOB
(penepaabnoro kazennoro yupexaenuss ®KY I'Y A3 Munduna Poccun

1. OO0mHe nmosoxkeHUs

1.1. Koaexc 3TUKM U ciryxeGHOTro MOBeNeHUA paGOTHUKOB (elepalbHOrO Ka3eHHOIro
yupexaeHus «l['ocyapCTBEHHOE Y4YpeXIEHHE IO IJKCIUTyaTallid aJIMUHHCTPATHBHBIX
3oaHui ¥ qagHoro Xo3siicTBa MuHucTepcTBa $uHancos Poccuiickoil denepauuuny» (nanee —
Yupexnenue, paborogarens) pa3paboTaH B COOTBETCTBHU C MONOXKEHMAMH KoHCTHTYIMH,
Tpynosoro xonekca Poccuiickoit ®eneparmu, ®enepansroro 3akoHa ot 25 nexabps 2008 r.
Ne 273-®3 "O npoTuBOAEHCTBMM KOpPpYNUMM" M WHBIX HOPMATHBHBIX NPABOBEIX aKTOB
Poccuiickoit denepanmy, a TakKe OCHOBAaH Ha OOINENPU3HAHHBIX HPaBCTBEHHBIX
NIPUHIUIIAX K HOpMaX POCCHICKOro ob1ecTBa ¥ rocyjapcTaa.

1.2. Kogmexc mnpexcraBiser co0oif CBOA OOIMKMX MPHUHIMIOB MPO(ECCHOHANBHOI
ClIy)keOHOM O3THKM M OCHOBHBIX IpaBWI TPYAOBOH MUCHMIUIMHEL, KOTOPBIMH OJDKHEI
PYKOBOACTBOBaTbCSl pabOTHUKM YUpeXIEHHSA HE3aBUCUMO OT 3aMellaeMod HMH
TOJKHOCTH.

1.3. Kaxapif paGOTHUK M[O/DKEH MPUHAMATh BCe HEOOXOAMMEIE MEpHI Ui
cobmonenus monoxennit Kogekca, a kaxapiii rpaxaanun Poccuiickoit denepanuy Bripase
OXHJaTh OT pabOTHHKA MOBEAEHN B OTHOIIEHUSIX C HUM B COOTBETCTBHH C IIOJIOXKCHUAMH
Kogexca.

1.4. Konekc mpu3BaH MOBHICHTh 3()(EKTHMBHOCTh BHIMOTHEHHA PaGOTHHUKAMH CBOMX
JIOJDKHOCTHBIX 00513aHHOCTEH.

1.5. 3nanue u cobmojeHue paboTHUKaMM monoxkeHuit Koaekca sSBIAETCS OOHUM U3
KpPUTEPUEB OLIEHKH Ka4yecTBa HUX MpO(eCcCHOHATBHON MAEATENIBHOCTH U TPYIOBOM
JUCHMILIVHEIL.

2. OcHoBHbIE 06I3aHHOCTH, IPHHUMIIBI H NPAaBUJIA TPYAOBO# THCUHIIMHBI
paboOTHHKOB

2.1. B cootserctBuEM co cT. 21 Tpyaosoro kozxekca Poccumiickoit denepanuu
paboTHUK 00s13aH:

- 10GPOCOBECTHO MCIONHATH CBOM TPYZJOBBIE O0A3aHHOCTH, BO3JIOXKEHHEIC Ha HEro
TPYAOBBIM JIOTOBOPOM;

- co0JoIaTh MpaBUia BHYTPEHHET0 TpYAOBOr'0 pacropsKa,

- co6I0IaTh TPYIOBYIO AUCHUILTHHY;

- BHIMOJIHATH YCTaHOBJIEHHBIE HOPMEI TPY/a;

- cobmoAaTh TpeOOBaHMA 110 OXpaHe TPYAa H obecreyeHuo 6e30MacHOCTH TPy,

- GepeXHO OTHOCHTLCS K MMymecTBy paboronarens (B TOM YHCJIE K MMYUIECTBY
TpEeThUX JIHI, HaXoAdIeMycs y paboronaresns, €Ci¥ paboToJaTe/lb HECET OTBETCTBEHHOCTD
33 COXPaHHOCTB 3TOTO UMYILECTBA) M JApyruX pabOTHUKOB;



@

- He3aMeIUTENRHO  COoOOHUTE paboTomarento MO0  HENMOCPEICTBEHHOMY
PYKOBOIHTENIO O BOSHUKHOBEHHH CUTYallMH, NIPEICTABIIAIOMEH yrpo3y XKHU3HH U 310POBBIO
moel, COXpaHHOCTH HMyIIecTBa paboTrojareins (B TOM YHCIE HMYIIECTBA TPETHUX JIHII,
Haxojsmerocs y paboromarens, ecnd paboTONAaTeNb HECeT OTBETCTBEHHOCTh 3a
COXPaHHOCTB 3TOT0 UMYIIECTBA).

2.2. OcHOBHBIE MPHUHIUNEI CTY)XEOHOr0 NOBEAECHUS PabOTHUKOB SABJIAIOTCSA OCHOBOM
noseficHUA rpaxngan Poccuiickoil denepaliun B CBA3M C HAaXOXIEHMEM HX B TPYIOBHIX
OTHOILIEHUAX C YUpeKIEHHUEM.

2.3. PaGoTHHKM, CO3HaBas OTBETCTBEHHOCTh IIEped TIpaxkAaHaMH, OOINECTBOM H
rocyAapCTBOM IPU3BaHEIL:

a) OCYILIECTBIATH CBOKO JEATENBHOCTD B IpejieNiaX NpeaMeTa U Lejel AesTeIpHOCTH
VYupexaenus;

6) UCTIONHATH JOKHOCTHBIE 00S3aHHOCTH Ha BBICOKOM NpOGECCHOHAIBHOM YPOBHE B
nesix obecneueHus 3¢ hexTUBHOMN paboThl YUpexIeHus;

B) MCXOJHUTP U3 TOTO, YTO NPU3HAHHE, COOIIOIEHHE U 3allIUTa IIpaB U cBOOO YeIoBeKa
¥ rpa)kJlaHIHA OIIPEIeNII0OT OCHOBHOI CMBICH U COAEPIKAHUE JEATENBHOCTH Y UPEXICHUS,

I) HE OKa3bIBaTh MPEATOYTEHUS KaKUM-THO0 MpodecCHOHATBHBIM HIH COLHAILHBIM
rpynnaM W OpraHuzanuaM, OBITh HE3aBUCUMBIMM OT BIMSHHUSA OTAENBHBIX TIpaXKiaH,
podEeCCHOHANTBHBIX WK COLMAIBHBIX IPYMII 1 OpraHu3aluii;

) WCKIIOYaTh MOEWCTBHSA, CBA3aHHBIE C BIMIHHEM KakuX-IU60 JIMYHEIX,
MUMYIIECTBEHHHIX ((DMHAHCOBBIX) M MHBIX MHTEPECOB, NPEMIATCTBYIOMUX A0OPOCOBECTHOMY
UCIIOJIHEHHIO UMH JOJKHOCTHEIX 0053aHHOCTENH;

e) cobmonaTte HOPMEI CIIy)keOHOH, MpodecCHOHANBPHON 3THKM U NpaBuia JEJIOBOTO
TIOBEJICHUS;

X) MpPOSBIATH KOPPEKTHOCTH M BHHMATEIBHOCTh B OOpallcHMM C TpaXkJaHaMH U
JOKHOCTHBIMH JIHIIaMH;

3) MPOABNATH TEPIHMOCTh U yBa)K€HHE K O0OBIYasM W TpaauLUsIM HapoioB Poccuu H
JpYyruX TOCYNapcTB, YYWTHIBaTh KYJIBTYpPHbIE U HWHBIE OCOOCHHOCTH Ppa3iIM4HEBIX
3THUYECKUX, COLMANBHBIX TPYIN W KOHGeccuil, crioco0CTBOBaTh MEKHAIMOHAIBHOMY H
MEXKOH(ECCHOHAIBHOMY COTJIacHIO;

K) BO3JEpXKHMBAThCA OT IMOBEICHUA, KOTOpPOE MOIIO OBl BEI3BATh COMHEHHE B
I0OpPOCOBECTHOM MCIIOJHEHUH pabOTHUKOM JOMXKHOCTHBIX OOf3aHHOCTEH, a TaKKe
n3beraTh KOH(MIMKTHBIX CHTYalldif, CIMOCOOHBIX HaHECTH YIIEpO €ro pemyTalud Wi
aBTOPUTETY Y4YpEKACHUS;

J) HE MCIIONB30BaTh CIy)KeOHOEe MOJIoXKEHHE U OKa3aHUs BIUAHHUA Ha JEATEIbHOCTD
YapexxaeHus, MODKHOCTHBIX JIMI, paOOTHUKOB M TIpaXJaH IIpM PpEIIEHHWH BOIPOCOB
JIMYHOTO XapakTepa;

M) BO3OEpPXHMBAThCA OT ITyONUYHBIX BBICKa3bIBaHUH, CYXIEHMH M OLIEHOK B
OTHOILIEHUH JEATEIBHOCTH YUpPEKICHUS, €ro pyKOBOIOUTENA, €CJIIM 3TO HE BXOAHT B
JIOKHOCTHBIE 003aHHOCTU pabOTHHKA;

H) COGJIIONATE YCTAHOBJICHHEBIE B YUPEXICHUN NpaBiIa MyOIHYHBIX BBICTYIUICHHH H
NIpeA0oCTaBiIeHMs cayebHol nHopManuH;

0) YBa)XHTENLHO OTHOCHUTHCA K AEATENBHOCTH IpeAcTaBUTENEl CpEICTB MacCOBOM
uH(bOopMaIKy 110 HHPOPMHUPOBaHUIO 001IecTBa 0 paboTe YUpexIeHHs, a TaKKe OKa3hIBaTh
COZeCTBYE B MONyYeHNH JOCTOBEpHOI MH(POPMAIK B YCTAHOBJIEHHOM IOPSIKE;

) MOCTOSIHHO CTPEMHUThCA K oObecmedeHuio kak MOXHO Oonee 3¢GHeKTHBHOTO
pacrnopskeHus pecypcaMu, HaXOAAIIUMHUCS B cepe ero OTBETCTBEHHOCTH;

p) MPOTHBOIEHCTBOBATh NPOSABICHUEM KOPPYNLMHM M INpPEANPUHUMATh MEPHI IO €€
npoQHUIaKTHKE B MOpAAKE, YCTaHOBICHHOM JEHCTBYIOIIUM  3aKOHOAATENBECTBOM
Poccuiickoit ®eneparuu,



C) TNpOsABIAT, NpPH HCHONHEHWH JOJDKHOCTHEIX  06GS3aHHOCTEH YECTHOCTS,
6ecnpUCTPaCTHOCTH U CIPAaBEATHBOCTH, HE JOIYCKATh KOPPYIIMOHHO ONACHOTO TOBENCHUS
(MOBEACHUA, KOTOPOE MOXET BOCIPMHMMATECA OKPYXKAIOIIUMHM KaKk oGellaHne mim
TPE/UIOXKEHUE auM B3ATKH, KaK COIJlacHe MPUHATH B3ATKY MIH KaK Ipockba o haue B3STKH
160 KaK BO3MOXXHOCTh COBEPLINTE MHOE KOPPYIIHOHHOE IPaBOHAPY IIEHHE).

2.4. B nensx npoTUBOAEUCTBUSA KOPPYIIIHMK pabOTHUK 00s3aH:

a) YBENOMJIATE NpEJCTAaBUTENs HAaHUMaTells paGoOTOAATENsA, OPraHBl IPOKYpaTypHl,
NPaBOOXPaHUTENbHbIE OpraHbl 000 BCEX Cllydasx oOpalleHus K pabOTHUKY KaKMX-THOO JIHI]
B LIEJIAX CKJIOHEHUs K COBEPILIEHUIO KOPPYIIIMOHHEIX MIpaBOHApYIIEHUIA;

6) He mody4aTb B CBS3M C KCIOJHEHMEM JOJDKHOCTHEIX 06S3aHHOCTEMH
BO3HAIPAXKIEHUA OT (U3MYECKHMX M IOpUAMYECKMX JHI (MOJapKH, JeHEXKHOe
BO3HarpaXxJiecHue, CCyHAbl, yCIYI'H MaTepHalbHOIO XapakTepa, IUIaTy 3a pa3BJedYeHHs,
OT/BIX, 32 I0JIb30BAHUE TPAHCIIOPTOM U MHBIE BO3HArpaXIcHUs);

B) NMPUHMMATh MEpEl 1O HEJOITYINEHHIO BO3HUKHOBEHHS KOHQIMKTa HMHTEPECOB M
YPErylUpOBaHUIO BO3HMKINMX CJy4YyaeB KOH(JIMKTA MHTEPECOB, He MOMYCKaTh MpH
MCTIOJIHEHUH TPYAOBEIX 00A3aHHOCTEH JMYHYIO 3aMHTEPECOBaHHOCTB, KOTOPAs IPUBOIHUT
WM MOXET NPUBECTH K KOHMIHUKTY HMHTEPECOB, YBEAOMIATH CBOETO HENOCPENCTBEHHOTO
PYKOBOOUTENA O BO3HMKIIEM KOHQIMKTE HHTEPECOB MIH O BO3MOXKHOCTH €ro
BO3HHMKHOBEHMS, KaK TOJBKO €My CTaHeT 06 3TOM M3BECTHO.

2.5. PaboTHuK MoOXeT 06paGaTeiBaTh M IiepelaBaTh CIyXeOHYIO MHGOPMAIMIO NpH
coOmoleHnd JACACTBYIOIMX B YUpeXIOCHAM HOPM M TpeGOBaHWM, NPHHATHIX B
COOTBETCTBHHM C 3aKOHOAATENLCTBOM Poccuiickoit deneparmu.

PaGoTHUK 00f3aH NPUHUAMATh COOTBETCTBYIOIME MEPHl 10  OOECIEYEHUIO
Ge3omacHOCTM M KOHOMACHLUMATPHOCTH WHGOPMAlWM, 3a HECAHKIMOHHPOBAHHOE
pasriaiieHie KOTOpO#i OH HECET OTBETCTBEHHOCTh MIH (M) KOTOpas CTajla M3BECTHA eMY B
CBSA3H C MCIIOJIHEHUEM UM JIOJDKHOCTHBIX 00A3aHHOCTEIA.

2.6. PaboTHHK, HaJleNEHHBIM OpraHU3alMOHHO-PACHOPAIUTENLHEIMU TTOTHOMOYHIMH
IO OTHOLICHHUIO K JpyruM paGoTHHMKaM, JOJDKeH OBITh [ HuX o6pasiom
npodeccuoHanusma, 6Oe3ynmpedyHol pemyTaluH, CnocoGCTBOBaTh (OPMHPOBAHHIO B
Yupexnenuu 06naronpuaTHoro s 3¢pGheKTHBHOM paGoThl MOpPaJbHO-ICHXOIOTHYECKOTO
KJIMMaTa.

PaboTHUK, HaleNeHHBI!I OpraHM3alMOHHO-PACHOPAAUTENLHEIMA  IIOJHOMOYHAMH,
TIpU3BaH:

a) IPUHMMATh MEPHI IO NPEAYNPEKACHUIO KOPPYIILUHU, a TAKKE MEPE! K TOMY, YTOOHI
HOMYMHEHHBIE MY PaOOTHUKH HE JOMYCKAJIH KOPPYITIHMOHHO-OMACHOrO IOBEJEHUA, CBOUM
NUYHBIM  TOBEACHMEM  II0JAaBaTh IIPUMEP  YECTHOCTH, OECHPUCTPACTHOCTH H
CIIpaBeUTMBOCTH;

0) He HOINYCKAaTh CIydaeB NPUHYXKIECHUS PaOOTHMKOB K YYacTHIO B JEATEIBHOCTH
HOJIMTHYECKUX MapTHH, OOIECTBEHHBIX 00BEIUHEHU I U PETUTHO3HBIX OpraHU3aIlHif;

B) IPMHKUMATE MEPHI 110 NPEIOTBPALIEHHIO U YPETYJIHPOBAaHUI0 KOHGIINKTA HHTEPECOB
B Cly4ae, €CIM €My CTajlO0 H3BECTHO O BO3HUKHOBEHMH Y pabOTHHMKA JIHYHOM
3aUHTEPECOBAHHOCTH, KOTOPAask IPUBOAMT UM MOXET NPUBECTH K KOHQIHUKTY HHTEPECOB.

3. PexomenaaTenbHbIe STHYECKHE NPABHJIA CJIYKeGHOTO MOBeJeHUs] paGOTHHKA

3.1. B cmoyxeOHOM mOBeneHHH pabOTHHUKY HEOOXOAMMO HCXOAMTH U3
KOHCTHTYLIMOHHBIX TIOJIOKEHHH O TOM, YTO 4eNOBEK, €ro mpaBa U CBOOOMBI SBIAIOTCA
BBICIIEH [IEHHOCTBIO U Ka)KJIbIH MpaXJaHUH UMEET NIPaBO Ha HENPUKOCHOBEHHOCTDH YAaCTHOM
YXKM3HM, JINYHYIO U CEMEHHYIO TalHy, 3alllUTy YECTH, JOCTOUHCTBA, CBOETro JOOPOro HMEHH.

3.2. B cnyxe6HOM 1noBeAeHUH pabOTHHUK BO3AEPIKUBAETCS OT:



a) Mo0GOoro BHJA BHICKAa3BIBAHMA M JEHCTBUH JMCKPHMHHALMOHHOIO XapaKTepa II0
NpU3HaKaM 110j1a, BO3PACTa, pachl, HAIMOHAILHOCTH, A3BIKA, IPaKAAHCTBA, COLUATHLHOTO,
UMYIIECTBEHHOTO HJIM CEMEHHOro IOJIOKEHUA, NOJUTHYECKHX WIM PEJTUTHO3HBIX
IpeOYTEHUH;

6) rpy6oCTH, NPOABIECHUM NMPEHEOPEXKUTENLHOIO TOHA, 3aHOCYMBOCTH, IMpEIB3ATHIX
3aMe4yaHUii, IpebIBICHUS HENPaBOMEPHBIX, HE3aCITy)KEHHBIX OOBHHEHMIA;

B) Yrpo3, OCKOPOMTEIBHBIX BBIPOXECHHH WIM PEIUIMK, ACHCTBHI, NPEeNATCTBYIOIMMX
HOPMAaJIBHOMY OOINEHUIO WU MPOBOLUPYIOIIUX MPOTHUBOIPABHOE NTOBEACHUE;

r) npueMa IMIOU, KypeHUs BO BpeMs CIy)XKeOHBIX coBellaHuii, Oecen, HHOro
ciryxeOHoro oO1IeHUs ¢ rpaXKaaHaMHu.

3.3. PaGoTHHKM mpu3BaHBl CIOCOOCTBOBAaTh CBOMUM CIY)KEOHBIM TIOBEAEHHEM
YCTaHOBJIEHUIO B KOJUIEKTUBE [E€JOBBIX B3aUMOOTHOUIEHHMH M KOHCTPYKTHBHOIO
COTPYIHUYECTBA APYT C APYTOM.

PaGoTHukM [OOMKHBI OBITH BEXUIMBBIMH, J0OpOXKENAaTENbHBIMU, KOPPEKTHBIMH,
BHUMATEIBHBIMU U MIPOSBIATH TEPOUMOCTH B OOIIIEHUH ¢ IpakJaHaMH M KOJUIETaMHu.

3.4. BHemnuii Bua paboTHHMKA IIPU UCIOJHEHMHM UM JODKHOCTHBIX 00sA3aHHOCTEH B
3aBHCHUMOCTH OT YCJIOBHUH cayx0Obl U QopMmaTta CiIy)keOHOr0 MEpONPHUATHS JOJDKEH
CIIOCOOCTBOBATH YBAXUTEIBHOMY OTHOIIEHHUIO TpakIaH K YUpexKAEeHHIO, COOTBETCTBOBATh
OOIIENPUHATOMY [IEIOBOMY CTHIIIO, KOTOPHIH OTIMYAIOT OQHIMAIBHOCTD, CAEPIKAHHOCTS,
TPaAULUOHHOCTb, aKKyPaTHOCTD.

B cnyyasx, nmpexyCMOTpEHHBIX (efepalbHBIMM 3aKOHAMH, HapyIICHHE ITOJIOKEHHIH
Konekca Bieder npuMeHeHue K paGOTHUKY MeEp IOPHIHYECKOH OTBETCTBEHHOCTH.

Cobmonenue nonoxenuit Konekca sBnseTcs npeaMeToM BHYTPEHHErO CIIyxKeGHOro
koHTpoist B DKV «I'Y A3 Munduna Poccun».



